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SAMPLE OF THE OUTLINE FORMAT 

An example: 

 

Write an essay analyzing the common reasons for taking in-

service courses in Vietnam today. 

    OUTLINE 

Introduction: 

 

Thesis statement: 

Many people of today give several significant reasons 
why they choose an in-service course as their best way of 
furthering their education.  
 

Body: 

 

Paragraph 1: 

 Topic sentence: 

 Firstly, the time-table of most in-service classes is 
such a convenience to those who have a job. 
 Supporting ideas: 

 -  most in-service classes are after work. 
- most in-service courses do not require frequent full-time 
attendance. 

Paragraph 2: 

Topic sentence: 

 Secondly, most of in-service courses are designed in such 
a way to suit the demands as well as the competence of learners.  
 Supporting ideas: 

 -  the courses are shorter in terms of time. 
- most of the courses focuses on the learnerôs practical 
competence and skills, not on academic knowledge.  

Paragraph 3: 

Topic sentence: 

 Lastly, universities and colleges are now proving a 
variety of programs for the studentsô choices  

Supporting ideas: 

 - in-service programs are provided by various universities 
and colleges. 

- there are a variety of in-service programs on various 
fields of study. 

 

Conclusion. 
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